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Step-by-Step Instructions to download and setup Filezilla

Download the program from the website listed on our site.
Open Up the program, the icon will look like this.
Once open go to this button.
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Click on it and a dialogue box will open up.
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Click on the New Site Button

You then can enter any name you would like for the site.

You must call our office for the next step. We will give you the host name,
username, and password to get access.

Host Name:

User:

Password:

(Please make sure you make the “logontype to “Normal”)

After you have that information entered in, click on the advanced tab across
the top of the box.
In the line that says Default Remote Directory, please enter this in.
“/Uploads” without the quotations though. They are just there to show you
what needs to be put in.




Select Entry:

v [ My Sites
@ Host Monster Servertype: | Default (Autodetect) 9
@ Kwik
@ NHRC

[General . Advanced  Transfer settings  Charset ]

[ Bypass proxy

Default local directory:
[VUsers/Becks/Desktop/WordPress-Kwi ( Browse... )

Default remote directory:
/Uploads

Adjust server timezone offset:

0 @ Hours, 0 @ Minutes
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PLEASE DO NOT ENTER ANYTHING INTO THE DEFAULT LOCAL DIRECTORY,
JUST LEAVE IT BLANK!

10. After you have all of that information entered in you may hit “connect”
across the bottom. If everything worked properly your screen should look
like this.

L® FileZilla_File Edit View Transfer Server Window _Help 25 M ® © G Chaged Tue7:27PM_RossBecksfort Q|
®e0o0 Kwik - kwikmailers@ftp.wmol.com - FileZilla =
Toggles the display of the local directory tree | : Port:| | (t—iﬂ

Status: Connection established, waiting for welcome message... =

Response: 220 Serv-U FTP-Server v2.5i for WinSock ready...
Command:  USER kwikmailers

Response: 331 User name okay, need password. 0
Command: ~ PASS *=s+xs+
Response: 230 User logged in, proceed. 3
Status: Connected X
Local site: /Users/Becks/Desktop/ 8 Remote site: /Uploads @

Ld ; Qimp-2.6 ~ v B3 /

ssh 0 KwikDocs
» (3 subversion
(3 .thumbnails ? Knikimages
: = I;e “k e (5 Uploads e
'sktop £a -

> 3 rrvumanre . B wp-admin .
| Filename Filesize | Filetype | Last modified | | Filename | Filesize | Filetype | Last modified
(3 FilezZilla.app Directory 12/02/2008 13-.. Informs Shirlee Klomparens.pdf 18,731 Portable ... 01/02/2009.
(3 event-calendar Directory 01/05/2009 19-..
.DS_Store 39,940 File 01/06/2009 19-..
Jlocalized 0 File 06/27/2006 01-..
FileZilla_3.1.6_i686-apple-darwin9.ap... 4,350,077 bz2-file 12/02/2008 13-..
Picture 1.jpg 9,883 JPEG Picture  01/06/2009 19.. v¢
Picture 1.png 19,021 Portable Netw... 01/06/2009 19... v ) <>
8 files and 2 directories. Total size: 4,696,387 bytes 1 file. Total size: 18,731 bytes
|Server / Local file | Direction | Remote file | Size | Priority | Status |

Queued files | Failed transfers  Successful transfers
#it  Queue: empty X




11. To upload, find the file you would like to upload on the left side, which is your
computer. Then right click on file and select upload. Letitdo its work for a
second and then you are all set.

ANY QUESTIONS PLEASE CALL OUR OFFICE IMMEDAITLY.



